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  Little Dino Playgroup

Mobile Phone & Photo Policy


1. Purpose of the Policy

The purpose of this policy is to:

* Protect children from the risk of *unauthorised photography or video recording.
* Ensure the safe and appropriate use of mobile phones and cameras.
* Comply with safeguarding responsibilities and **data protection laws (e.g., GDPR).
* Promote a professional, focused, and secure environment for learning and care.


 2. Scope

This policy applies to:

* All staff, volunteers, students, visitors, and contractors.
* All parents/carers attending the setting (e.g. drop-offs, events).
* All devices capable of taking photos or recording video/audio (phones, tablets, smartwatches, cameras, etc.).


  Mobile Phone Use Policy

 A. Staff and Volunteers

* Personal mobile phones must be stored securely (e.g. in lockers or staff room) and not used in areas where children are present.
* Phones may only be used during **designated break times** in staff-only areas.
* Staff are **not permitted to take any photos, videos, or audio recordings** of children on personal devices.
* Any urgent personal calls must be taken **away from children** and with permission from a manager.

·  *This is a safeguarding requirement under the EYFS framework and staff disciplinary procedures may apply if breached.


B. Visitors, Contractors, and Parents

* Visitors and parents must not use mobile phones** in the playgroup without explicit permission.
* Signs are displayed reminding adults of this policy.
* During events or settling-in sessions, photo use is restricted and guided by staff (see photo policy below).


 C. Smartwatches and Wearables

* Smartwatches with cameras or recording features** must be treated the same as mobile phones.
* Staff wearing smartwatches may only use them for **timekeeping** — not for communication, photos, or messages during work hours.


  Photo & Video Policy

 A. Taking Photos in the Setting

· Only designated devices (e.g. setting-owned camera or tablet) may be used to take photos/videos of children for:

  * Learning journals
  * Displays
  * Parent communication (e.g. Tapestry or similar app)
  * Marketing (only with consent)
* Photos are downloaded to secure storage and deleted from devices regularly.
* Images are never stored on personal devices.


B. Consent

· Written parental consent is obtained at registration for:

  * Photos used internally (learning journey, observations)
  * Photos shared with the family (privately)
  * Group photos (with other children)
  * Photos used on the website, social media, or newsletters
* Parents can withdraw consent at any time** and this is recorded securely.


C. Photo Sharing with Parents

* Photos sent to parents are secure and individual(e.g. through a protected app).
* Group photos with more than one child are only shared if **all parents have given consent.
* No photos are posted on social media unless permission has been clearly given.


 D. Events & Special Occasions

· Parents may be allowed to take photos at certain events (e.g. Christmas shows) but:

  *Only of their own child, unless permission from others has been given.
  * Staff will remind parents about privacy rules before such events.
  * Little Dino Playgroup reserves the right to restrict photography entirely at events if safeguarding concerns arise.


## ✅ Monitoring and Compliance

* The manager and Designated Safeguarding Lead (DSL) monitor compliance with this policy.
* Staff receive regular training on mobile phone and photo safety as part of safeguarding.
* Any breach of this policy will be treated seriously and may lead to disciplinary action or referral to external agencies.


 *Last reviewed: October 2025
 *Next review due: September 2026
 *Policy Leads: Rouma Begum 
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