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Little Dino Playgroup

Weekly Fire Drill Policy

Purpose:
At Little Dino Playgroup, the safety and well-being of children, staff, and visitors are our highest priority. Regular fire drills ensure that everyone on the premises knows how to respond calmly and quickly in the event of a fire or emergency evacuation.

To maintain the highest level of preparedness, fire drills are carried out weekly and recorded in the Fire Safety Logbook.


Aims:

* To ensure all staff and children are familiar with evacuation procedures.
* To practise safe, calm, and efficient evacuation.
* To identify and address any issues in the evacuation process.
* To comply with statutory fire safety and EYFS welfare requirements.


Implementation:

1. **Frequency:**

   * A fire drill will take place once a week at varying times and on different days to ensure all staff and children experience a range of scenarios.
   * The drill will be unannounced (where appropriate) to simulate real conditions, while maintaining safety and avoiding distress.

2. Responsibilities:

   * The Manager / Fire Safety Officer is responsible for organising and overseeing each drill.
   * All staff members must be aware of their specific duties during evacuation (e.g. checking rooms, collecting registers, leading children to assembly point).
   * Visitors and volunteers are made aware of fire procedures upon arrival.

3. During the Drill:

   * On hearing the fire alarm, staff will calmly instruct children to line up and follow the evacuation route to the designated assembly point.
   * Staff will take the register, visitors’ log, and emergency bag (including first aid kit, contact numbers, and any essential medication).
   * Children are encouraged to walk quietly and stay with their key person or group leader.
   * Staff will check all rooms, toilets, and play areas to ensure the premises are empty before leaving.

4. Assembly Point:

   * The designated assembly point is clearly marked and known to all staff and children.
   * Once at the assembly point, the register will be taken immediately to ensure all persons are accounted for.

5. After the Drill:

· The Fire Safety Officer records details in the **Fire Drill Log**, including:

     * Date and time of drill
     * Duration and evacuation time
     * Any issues or obstructions noted
     * Actions taken to improve safety or efficiency
   * The manager will review outcomes and implement any necessary improvements.

6. Children’s Support:

   * Staff explain fire drills in simple, reassuring language before and after each practice to avoid fear or confusion.
   * Children are praised for calm and sensible behaviour.
   * Visual aids or role play may be used to help younger children understand the importance of fire safety.


Health and Safety:

* Fire alarms, extinguishers, and emergency exits are checked regularly in line with fire risk assessment requirements.
* Fire exits are kept clear at all times.
* Staff receive fire safety and evacuation training as part of their induction and ongoing CPD.


Record Keeping:

All drills are logged in the Fire Safety Folder, which is available for inspection by Ofsted, Fire Safety Officers, or the Local Authority.


Review:

This policy will be reviewed annually or sooner if there are changes in legislation, staffing, or the premises layout.

Reviewed by: Manager / Fire Safety Officer
Next Review Date: September 2026
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